
 

����������
The Power E-Mailer 

 
Automatically send multiple personalized E-Mails 

 

 
 

	����
	����
	����
	����
� ���
 
 
 

 
 
 
 
 

12/13/10 
 



 

 
 

2 

Table of Contents 
 

Section Page 
  

* Cover Page ……………………………………………………………..….……………… 1 
* Table of Contents ……………………………….………………………………………... 2 

 
INTRODUCTION 

 
3 

* Orangutan Power E-mailer Software …………………………………………………. 3 
* What You Get When You Buy  …………………………………………………………. 3 
*Requirements/Liability/Responsibility ………………………………….…………...      3 
* Overview …………………………...………………………………………………………. 4 

 
INSTALLATION 

 

 
5 

* Installation of The E-Mail Software ……...……………………………………... 5 
        Steps 1 – 3 ….………….……..……………………………………………………….. 5 

 
OPERATION 

 
8 

* How To Use The E-Mailer …....……………………..………………..…..............……. 8 
        File Tab………………………….……..……….………………………………………. 8 
        Edit Tab.….……………………….…..…………………………….………………….. 8 
        Open Data Source Tab…………..………………………………………………..….. 9 
        View/Edit Database Tab…………..………………………………………………….. 11 
* E-Mail List Manager ……………………………………………………………………… 12 
        Import A New List Tab………………………………………………………………… 12 
        View Lists Tab…………………………………………………………………………. 16 
* Power E-Mailer Synopsis ………………………………………………………………. 17 
 

HOW TO GET HELP 
 

18 

                
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 
 

3 
 

*** INTRODUCTION ***  
 
 

What You Get When You Buy 
 

1) The Orangutan Power E-Mailer Software License to  use on one computer.   
2) Operating Manual Online. 
3)   One Year Warranty. 

 
 

Requirements:    
 

1) Orangutan - The Power E-Mailer Software    
2) Internet Connection with E-Mail capabilities   

3) Computer with Windows XP, Vista, or 7   
4) List of E-Mail Addresses 

 
 

Liability & Responsibility 
 
BEWARE of EXCESSIVE E-Mails:  It is the responsibility of the Buyer/User to contact his or her E-Mail host to determine how many E-Mails 
are allowed daily. It is the responsibility of the Buyer/User to abide by any rules of his/her E-mail host. The Seller and Manufacturer will not be 
liable if Buyer/User’s E-Mail host charges or terminates Buyer/User. 
 
The Seller and Manufacturer strive to provide the Buyer/User with the highest quality software and hardware; however, there are a number of 
factors that can cause system malfunctions including, but not limited to, operator error, software corruption, software bugs, internet problems, 
electrical surges, and computer failures.  The Seller and Manufacturer and its Technicians cannot be responsible if the Buyer/User adds other 
software or hardware that corrupt the system or for any other malfunctions.   
 
The Buyer/User is responsible for making frequent backups of his or her system to protect against any loss of valuable data.  The Seller and 
Manufacturer and its Technicians cannot be responsible for loss of data for any reason whatsoever.  The Seller or Manufacturer will not be 
liable for any lost revenue, lost profits, penalties, fines, legal judgments, or other expenses due to loss of data, hardware or software problems, 
or for any other reason. 
 
This product has the capability of being operated in various ways and for various uses.  The Buyer/User assumes all liability and responsibility 
for only operating this product legally, according to federal, state, and/or local laws.  Laws are complex and may change from time to time, and 
laws vary from country to country and from state to state. Prior to buying or using this product, the Buyer/User should consult with an attorney 
to determine the extent of permissible activities.  The Seller and the Manufacturer and its Technicians and Representatives are not attorneys; 
therefore, any interpretations of laws regarding the use of this product should not be completely relied upon.  It is your responsibility to 
determine specifically what is legally required for your operation and to therefore use this product in a manner that will comply with any such 
laws. After purchasing this product, a refund is not available if any laws are later changed affecting the use of this product.   
 
By using this product, the Buyer/User accepts 100% of the responsibility and liability regarding its use and will hold the Seller and the 
Manufacturer and its Technicians and Representatives completely harmless from any fines, penalties, litigation, expenses, or claims for any 
reason. 
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Overview 
 

For Use By… 
 

Businesses * Schools * Religious Organizations * Unions * Clubs * Utilities 
Political Campaigns * Government Agencies * Military * Healthcare  

Direct Sellers * Home Owners’ Associations * Professionals * Entrepreneurs 
 

(This product is NOT intended for high volume “spamming”.) 
 

 
 
 

                                                      Main Screen 
 
 
 

  
                                                     
 

How It Works:  
 

* You can send multiple E-mails 
to your lists of people or com-
panies (a List Manager is in-
cluded with your purchase). 
 
* Each E-mail can be person-
alized with names and any other 
information you have in your 
lists. You’ll have over 50 fields 
available for personalized infor-
mation to include in the text of 
your E-Mails. 
 
* You can select the maximum 
number of E-Mails to be sent 
each day (so as not to exceed 
the daily amount allowed by your 
E-Mail host). For example: 
gmail’s maximum is 500 per day 
and Jumpline’s is 1,000 per day. 
 
* You can also select the number 
of seconds you want it to wait 
between sending each E-mail 
(so as not to clog your E-Mail 
host server or be labeled as a 
“spammer”). 
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*** INSTALLATION *** 
 
          

Installation of The Power E-Mailer Software 
 

Very Important: Refer to the Quick Start  you received when you purchased the Power E-Mailer . 
 

 
 Step 1:  Install Power E-Mailer software: 
                
                      If you have not already done so, download the latest version of the E-Mailer software at: 
 

                      http://www.tellacom.com/downloads/poweremail/  
 
 

        
 
 
                   When you see the screen below, click Install Now , then follow the prompts all the   
                   way to FINISH.  
 

.           
                                 

 
 
 
 

Click: PowerEmail_INSTALL_1000.exe  then click Run. 
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Step 2:  Enter your E-Mail Information: 
 
 
 
 
 
 
 

                                                                                                         
 
 
 
                                                                                                                                        
 

                                                                             
 
 
 
 
 
 
 
 

Congratulations, you are ready to use your new Powe r E-Mailer! 
 
 
 
 
 

 
              PowerEmail  

E-Mailer:  You should now see the E-Mailer main 
screen. Click FILE, then E-mail Information  to open 
the E-mail settings  screen. 

The Orange icon below has been installed on 
your computer’s desktop. Double-click this icon. 

 

After clicking the “E-mail settings ”, you 
should see the screen to the right. 
 

Enter Your name under Mail from (not 
required). 
 

Contact your E-Mail provider for the rest 
of the settings.  
 
Enter your SMTP Server  

 

Enter your USERNAME the same). 
 

Enter your Password . 
 

Enter your POP server . 
 

Enter your TYPE. 
Enter your Port. 
 
 

Click the UPDATE/CLOSE button. 
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Step 3:  View and Use the Power E-Mailer:   
 

       
All of the Tabs at the top of the Menu are explained in the OPERATIONS section. 
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*** OPERATION *** 
 

How To Use The Power E-Mailer  
 

File Tab 
 
1. OPEN: Opens the folder where your E-Mail templates are stored. 
2. SAVE: Save a template. 
3. SAVE AS: Save as a different file type. 
4. E-Mail Information: All of the E-Mail information you entered and provided by your e-mail provider. 
5. EXIT: Exits the program. 
 

                                     Edit Tab 
 
1. UNDO: Allows you to “undo” a previous function. 
2. CUT: Removes the “highlighted” area from your document. 
3. COPY: Copy’s the “highlighted” area to the clipboard for further action. 
4. PASTE: Pastes the “copied” information from the clipboard to the “highlighted” area. 
5. SELECT ALL: Selects all information in the document for further action. 
6. MERGE MAIL: When selected, this expands the main menu to show the “Data Field” that you may select for 
inputting information into your E-Mail. See picture below: 
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Open Data Source Tab 

 
Click on the “Open Source Database” to open the following menu: 
 

 
 
 
Any database you have created will be stored here and must be .MDB. 
 
1. Select the database and then click Open. 
2. The data base will be opened and you can now create your E-Mail. 
3. You can also insert information from the data field into the E-Mail by double-clicking the corresponding data 
field. It will appear in your E-Mail. See below: 
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4. Once you have your E-Mail completed, click the File  tab and click “Save As”, name your file and save it as 
.TXT. You must click on the File  tab, again and open the .txt file. Now go to the Data Fields and double-click the 
fields you want to enter into your E-Mail. Go to the “Preview” button at the bottom of the screen and the data fields 
will be replaced with the information requested. In this example the first and last name will be in the E-Mail. See 
the 2nd screen: 

 

 
 

 
 
5. You can scroll thru the database by using the arrows on either side of the Preview data button. 
6. You can now press the Start Auto  button and the E-Mails will be sent out. 
7. Additionally you can select: 1) the maximum amount of E-Mails today and 2) the time between each E-mail 
before sending. 
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View/Edit Database Tab 
 
1. Clicking on the View and Edit Database  tab will bring up the following screen where you can edit the current 
database. 
 

 
 
 
2. You can scroll thru the database by using the back and next arrows.  
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E-Mail List Manager 
 
The List Manager  provides you with all the tools necessary to import, edit, name and export a list. 
 

Import A New List Tab 
 
You may create and import as many E-mail lists as you wish.  This section explains how to import those lists to 
use in the Power E-Mailer. 
 

  
 

 
 
 
 

Import A New List tab: Click 
this tab to view this screen.  

Step 1: Import a new E -Mail 
List button: Click this tab and 
the screen on the next page will 
appear. 
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Import A New List Tab (continued)  
 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Select fi le type to import 
from: The default is Variable 
text records which is the most 
common (CSV or Comma 
delimited ). For example, if 
your list is in Excel , save it as 
CSV first.  To do this in Excel , 
click on File , then Save As…   
At the bottom left of the screen 
you will see Save as type .  
Click on the down arrow and 
scroll down to view the choices 
of file types.  Choose: 
CSV Comma Delimited(*.csv)  
Then click Save.  Be careful 
not  to select either of the other 
.csv file types. 

Settings… and Options…Buttons:  Ignore 
the buttons Settings  and Options , as they 
are not needed in this application. 

Select file to import: Click the Browse 
button to select the list you want to use.  
Click Next to move to the next screen. 

Click the YES Button . 
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Import A New List Tab (continued)  
 

 
 

 
 
 
 
 
 
 
 

Choose the separator character:  
This is the method by which fields 
of numbers, names, and words are 
separated.  The default is Comma , 
as that is the most common, but 
you may choose another character 
and also choose a string delimiter 
if needed.  Click Next to move to 
the next screen. 

For each target field, specify the 
source field: The Source  is your 
existing E-Mail list and the Target 
is the location where you are going 
to import into your Dialer.  You will 
need to match up the fields so that 
the Target  “knows” which field in 
your Source  list is the name, 
address, phone number, etc.  Use 
the drop down arrow  to see the 
choices of fields.  Then match up 
the fields as needed.  After 
completing the match-ups, it is not 
necessary to click Save Setting , 
as it will be automatically saved 
when you click Finish . 

Finish:  Click this button to go back 
to the Import a New List tab. 
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Import A New List Tab (continued)  
 

 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Step 2: Remove duplicate E -
Mail addresses: Before e-
mailing, you need to remove any 
duplicate E-Mails. Click this 
button to perform this task.  At 
the bottom of your screen, you 
will see it working quickly.  When 
done, it will display how many 
records it checked in the bottom 
left side of your screen. You will 
see the window on the next page 
pop up. When complete click the 
File Tab  at the top and click 
“Name your list”.  

E-Mail List Name:  A window will 
then pop up asking you to type 
the name you want to give that 
e-mail list.  Click OK when done. 
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View Lists Tab 
 

  
 

 
 

When done close the List manager. 
 
 
 
 
 
 

                     

View Lists tab:  
Click this tab and it will open 
the Dialing Lists . 
 
The E-Mail lists that you have 
created (imported from other 
sources) will show in the 
Choose a List  column. 
(The previous section 
describes how to create new 
E-Mail lists.) 
 
If you want to delete any of 
your lists, click on the list file 
name, then click Delete a List . 

Choose a E -Mail List: Click 
on the E-Mail list you want to 
use.  You will then see that list  
pop up to the right. It will be 
the active E-mail list. After 
examining it to make sure that 
is the list you want to E-Mail, 
close the window. 
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Power E-Mailer Synopsis  

 
10 Steps: 

 
1. Click FILE. 
2. Click OPEN. 
3. Click your E-mail template (.txt file), and open. 
4. Click SHOW. 
5. Double-Click the Data fields you want to add into each E-Mail. 
6. Click PREVIEW Data. 
7. Select Max # of E-Mails  today. 
8. Select Time between E-Mails . 
9. Click START AUTO. 
10. Walk away and let your E-Mailer go to work for you! 
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How To Get Help 
 

Monday - Friday 9 am - 6 pm Central Time (except ma jor US holidays) 
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 CALL 972-248-0341 
…or… 

E-MAIL: help@tellacom.net  
…or… 

CHAT Online at www.tellacom.net  
…or… 

See MANUAL Online at www.tellacom.net  
…or… 

See FAQ (frequently asked questions)  on Software 
…or… 

Watch TUTORIALS Online at www.tellacom.net  
…or… 

Create JOB TICKET Online at www.tellacom.net  
             
                                                                                                                                                   

 


